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Dear Parents/Carers 
 
Reception 2020-21 
 
Firstly, we would like to take this opportunity to welcome you and your family to the Branfil community. 
As a school we pride ourselves on our warm, friendly and supportive atmosphere and we are delighted 
that you have chosen Branfil for your child. Starting school is a big event in the life of a four-year-old and 
there will be many exciting experiences for your child over the next few months. As these are 
unprecedented times, we understand that you will probably have many questions about how your 
child’s transition into school will be affected by the current circumstances. Please rest assured that we 
have plans in place to ensure that you have all the relevant information that you will need, have an 
opportunity to get answers to any questions you may have and for us to begin to get to know your child.  
 
This pack contains several documents: 

• a welcome booklet which will give you an overview about starting school and what a day in 
Reception will look like; 

• paperwork which will provide us with essential information about your child prior to them starting 
school, including a form to gather any information about medical or additional needs your child 
may have; 

• a form to provide the details of your child’s preschool; this helps us to gain their perspective on 
your child’s development so far; 

• a form for you to tell us about your preference for morning or afternoon sessions for the half day 
settling sessions from Thursday 10th September-Tuesday 15th September before the children start 
full time on Wednesday 16th September.  

 
Under normal circumstances, we would provide you with the paperwork in the pack at an induction 
meeting during May then ask that you return it to us during the period between this meeting and the 
play sessions we normally hold in June. However, due to the current social distancing guidelines, we 
have made alternative arrangements for you to return the paperwork. We ask that you complete all of 
the forms then send us either scanned copies or photographs of each page to the following email 
address: newintake2020@branfil.havering.sch.uk. Please return all paperwork by Friday 22nd May 2020. 
 
Our school website, www.branfil.com, is updated regularly and has lots of useful information about the 
school; the website is one of the key ways that we communicate with parents and carers. We have 
created a new page on our website specifically for parents and carers of children starting in Reception 
in September. You will find this page by clicking on the tab on the left hand side of the website titled 
Reception Intake 2020. As our normal induction meeting to introduce you to life at Branfil can no longer 
go ahead, we will be recording the presentation, and this will be available to view on the Reception 
Intake 2020 page of the school website towards the middle of May. This page on our website, and the 
induction presentation video, will provide you with important information about your child starting 
school.  
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Part of our normal new intake transition process is to invite you and your child to Branfil for two 
play sessions, which usually take place in mid-June and early July. However, due to the current 
school closure, we are unable to confirm the dates of these play sessions at this time. We feel that 
an integral part of creating a smooth transition for each child is for them to have the opportunity to 
visit the school, meet members of staff and experience what their classroom will be like. Therefore, 
we will endeavour to organise play sessions as soon as we are able to, following Government advice 
about schools reopening. If the children are not able to visit the school before they start in 
September, we have made arrangements that allow the children to visit the school before they start 
their half days. Information about the play sessions, and any other updates that we have for you, 
will be communicated to you via email. Please keep an eye out for any correspondence from 
newintake2020@branfil.havering.sch.uk and ensure that emails from this address can reach your 
inbox. You can also use this email address to send us any questions you may have about your child’s 
start at Branfil.  
 
We look forward to meeting you and your child in person soon. Until then, we hope that you start 
to feel part of our Branfil family through the information that we are providing via the website/email 
and by following our Twitter feed @BranfilPrimary. 
 
Yours sincerely, 
 
 
Mrs Sansom (Headteacher) and the Reception Team. 
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